
PAPWORTH EVERARD PARISH COUNCIL 
 
 
 

 Minutes of the Papworth Everard Parish Council Village Hall 
Committee held on  

Wednesday 2nd April 2014 at 19.00 
in the Parish Council meeting room 

at Upper Pendrill court 
 

      Present: Chris Meakin, Chairman (CM), Chris Howlett, CH, Bob Baker (BB), Barry Hume BH, 
            Paul Hicks (PH). 
 
      In attendance: Tess Rogers, clerk 

 
1 Apologies for absence 

Paul Phillip, work commitments 
 

2 Declaration of pecuniary interests 
Nothing declared 

  
3 To confirm and approve the minutes of the meeting held on the 5th March 2013. 

It was resolved to accept the minutes as a true record of the meeting. 
 

4 To consider matters carried forward from the previous meeting. 
i) What equipment has been allowed for in the tender 

The clerk had identified the following items 
Built in oven 
Inset hob unit 
Microwave oven 
Baby change unit 
Mirrors in washrooms 
Soap dispensers and paper roll dispensers in washrooms 
Cycle stand 

The clerk will check with the architects if hand dryers have been included. 
A skeleton list of required items will be put in place to be added to at forthcoming meetings. 
 
ii) The status of the current performance licence 

The clerk had checked the licence now referred to as a premises licence.  The 
licence is for an indefinite period and having no provision for the sale of alcohol 
there is no annual fee.  The clerk will check the ruling regarding Temporary Event 
Notices. 
 

iii) Any policy templates available for discussion 
Environmental policy 
Hiring Policy 
Lone working policy 
Vulnerable persons’ policy 
It was agreed to ensure that all necessary policies would be sourced and put into 
place.  Those that were advisable but not legally necessary would be considered at  
a later date. 
 

iv) Opening event 
This was discussed and it was agreed to have three events over a period of three 
weeks. Each event will be targeted at a different audience thus providing something 
for the whole community. 
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It was agreed to source a dignitary to open the event.  A letter will be sent to the 
Lord Lieutenant should a member of royalty be available. 
 

5 To consider the purchase of the following items, including any related applications 
 for funding: 

i) Furniture  
Different styles of furniture would be necessary tailored towards different events  
and  the needs of those attending the events.  
It was agreed that event organisers would be contacted for advice, along with user 
groups and a neighbouring parish. 

ii) Stage lighting) 
iii) Stage curtain) 

A meeting was held with the company ‘Camstage’.  It was concluded that the stage 
lighting should be suspended from a free standing system which would also supply 
the means from which the curtain would hang.  The lighting and curtaining system 
would be specified to a similar standard as that used in secondary schools and 
colleges, as opposed to professional theatres.  The lighting would be operated by a 
laptop. 
A scaffold tower on wheels would be required for ease of access should light bulbs 
need changing etc 

iv) Sound attenuation system 
The contract with TJ Evers states that the current system should be carefully 
removed and handed to the parish council.  The clerk will check that the contractors 
have this in their possession.  It was agreed that the current system be checked to 
ensure it meets with the hall’s future use, then this, or if necessary an upgraded 
version, should be installed.  The installation being added to the current works 
contract. 

 
6 Other considerations for discussion prior to the re opening and not covered above. 

i) Bob Senior had identified a lack of power points in the kitchen area.  It was agreed 
to instruct him to install as many as considered necessary as it would prove more 
difficult to add extra points once the build is completed. 

 
7 Matters for future consideration. 

i) The possible requirement for a projection screen 
 

8 Date of next meeting 
7th May 2014 

 

Close of meeting 
The meeting was closed at 21.00 
 
 
 
 
Signed:      Date: 
Chairman 

 

 

 

 


